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E-Mail:

jankijeevikastitchingpc@gmail.com

fi#:21/05/2025

(Chief

Executive)

0
7

Qualification: - MBA/MFM o
r

P
G
D
M

(2-year

duration) i
n

Marketing Management/Rural

Marketing/Retail

Management/Fashion

Management a
n
d

a
l
l
i
e
d

courses.

Experience:

7
-
9

years o
f

post-qualification w
o
r
k

experience

i
n

Programme Project

�

development,

Management,

cluster o
r

livelihood

enterprises

Candidates having w
o
r
k

experience w
i
t
h

SRLMS

o
r

community

owned services a
n
d

Stitching

s
e
c
t
o
r

w
i
l
l

b
e

g
i
v
e
n

preferences.

Strong understanding

o
f

government

schemes, r
u
r
a
l

enterprise

models, a
n
d

producer company

structure

Excellent leadership, communication,

a
n
d

stakeholder management s
k
i
l
l
s

Organizational Leadership & Strategic Planning

Champion t
h
e

vision a
n
d

mission o
f

t
h
e

Producer Company w
i
t
h

a strong focus o
n

inclusive growth, sustainable livelihoods, a
n
d

social

impact.

Formulate a
n
d

execute short-, medium-, a
n
d

long-term

business strategies aligned w
i
t
h

evolving market

opportunities a
n
d

community

capabilities.

Production & Operations

Management

Oversee end-to-end production functions

including demand-based planning, workforce

allocation, r
a
w

material procurement, a
n
d

quality assurance.

Establish a
n
d

monitor robust systems f
o
r

production scheduling,

machinery utilization,

workflow

optimization, a
n
d

on-time dispatch.

Strategically

p
l
a
n

expansion o
f

production

capacity

based o
n

market demand,

including

scaling u
p

machine infrastructure a
n
d

S
H
G

Workforce.

Marketing & Business Development (Domestic)

Lead t
h
e

development o
f

B
2
B

partnerships

w
i
t
h

r
e
t
a
i
l

brands, designers, institutions

(such a
s

40000/

70000/-

T
#

S
I
I
T
C
H
I
N
G

R
A
M
A
H

.
.



D
r
i
v
e

pricing, branding, packaging,

a
n
d

market

streams.

revenueartisanal collections t
o

diversify

E
I
N

N
O

uniforms, corporate gifting,

home textiles, a
n
d

newExplore market segments a
s

such

demand pipelines.

I
T
C
H
I
N
G

P
Z

sociala
n
d

t
o

enterprises sustainedcreate

C
S
R

buyers, partners,

e-commerce platforms,

Forge strategic partnerships

w
i
t
h

institutional

management

systems.

o
f

unit-level

developmentlayouts,o
f

a
n
d

u
n
i
t

optimization

n
e
w

procurementincluding o
f

machines,

expansion

capacityf
o
r

P
l
a
n

systematic

geographies.

women

a
n
d

across

S
H
G

skilledonboarding

n
e
w

units,

base,machineincreasing

stitching

u
pu
p

settingincludingcapacity,

production

t
o

a
n
d

Strategize

s
c
a
l
e

plans

expansionl
e
a
d

& BusinessExpansion Development

o
f

audits.

sociala
n
d

statutory, financial,

facilitation

t
h
e

Board leada
n
d

o
f

t
h
e

Directors

a
n
d

operational

Present t
o

financial updates

transparencyfostering a
n
d

accountability.

w
i
t
h

accordance t
h
e

A
c
t
,

CompanyProducer

i
n

governancestrongUphold

practices

Governance, &Compliance Finance

programs.

development

enterprisetextile, skilling, a
n
d

proactively leverage support under MSME,

schemes a
n
d

Ensure compliance w
i
t
h

relevant

stakeholders.

(NRLM/DRLM), donor agencies, C
S
R

a
n
d

government

bodies, livelihood missions

Serve t
h
e

a
s

primary point o
f

contact w
i
t
h

Government & Stakeholder Liaison

partner.

responsible sourcing

aas reliable,

socially

segments a
n
d

position t
h
e

Producer Company

value-added productldentify

high-margin,

buyers.

o
r

schools government departments), bulka
n
d



0
2

0
3

(Accountant)

M
I
S

4
�

(Office

Assistant

C
u
m

M
I
S

Assistant)

0
1

0
7

Qualifications:

Graduate degree i
n

commerce

f
r
o
m

recognized

institutes/university.

Experience:

Minimum 1 y
e
a
r

o
f

p
o
s
t

qualification relevant experience. S
/
h
e

should

h
a
v
e

worked i
n

book-keeping a
n
d

accounts

related j
o
b
s

w
i
t
h

reputed institutions

Government programme/ project o
r

N
G
O
s
.

Knowledge o
f

working

o
n

computer a
n
d

operating T
a
l
l
y

o
r

a
n
y

o
t
h
e
r

double e
n
t
r
y

accounting

software w
i
l
l

b
e

essential.

Preference

w
i
l
l

b
e

g
i
v
e
n

t
o

candidates w
i
t
h

p
r
i
o
r

experience

working w
i
t
h

S
t
a
t
e

R
u
r
a
l

Livelihood

Missions (SRLMs) o
r

community-owned

enterprises,

particularly i
n

t
h
e

context o
f

production o
r

livelihood-based

projects

Qualifications: Graduate

degree i
n

a
n
y

discipline

f
r
o
m

recognized

institutes/university

Experience:

Minimum 1 y
e
a
r

o
f

p
o
s
t

qualification

relevant experience.

S
/
h
e

should

h
a
v
e

worked

i
n

extending secretarial

assistance

a
n
d

managing communication,

o
f
f
i
c
e

record

keeping, compiling

o
f

project

information

a
n
d

maintaining records

related w
i
t
h

programmatic,

administrative

a
n
d

H
R
D

affairs

i
n

reputed

institution /government

programme/

S
/
h
e

should

a
l
s
o

project o
r

N
G
0
.

development

positioning strategies t
o

enhance

competitiveness a
n
d

build a strong identity f
o
r

t
h
e

Producer

Company.

Leverage government

incentives a
n
d

C
S
R

funds

t
o

support infrastructure growth, working

capital needs, a
n
d

workforce

training under

schemes l
i
k
e

MSME,

textile clusters, a
n
d

skilling

programs.

Track performance

metrics o
f

n
e
w

a
n
d

existing u
n
i
t
s

including

production volumes, turnaround

times, a
n
d

profitability-to

inform data-driven expansion

decisions.

22000/-

S
/
h
e

would b
e

responsible

f
o
r

t
h
e

smooth functioning

o
f
a
l
l

financial a
n
d

30000/- G
F

administrative

systems i
n

B
l
o
c
k

u
n
i
t
s

a
n
d

t
h
e

District Unit.

S
/
h
e

would

a
l
s
o

manage a
n
d

monitor

f
l
o
w

o
f

P
C

funds. Another k
e
y

r
o
l
e

would b
e

periodic financial reporting t
o

t
h
e

seniors a
n
d

coordinating w
i
t
h

auditors.

S
/
h
e

would a
l
s
o

guide a
n
d

t
r
a
i
n

u
n
i
t

l
e
v
e
l

accountants i
n

proper b
o
o
k

keeping & accounting.

S
/
h
e

w
i
l
l

a
l
s
o

h
a
v
e

t
o

undertake extensive f
i
e
l
d

v
i
s
i
t

t
o

ensure quality project/program

interventions.

15000/S
/
h
e

w
i
l
l

b
e

responsible

f
o
r

extending

18000/-

da
l
l

secretarial assistance t
o

P
C

a
n
d

others officers a
t

P
C
.

S
/
h
e

w
i
l
l

b
e

responsible f
o
r

looking

a
f
t
e
r

a
l
l

communication, o
f
f
i
c
e

record

R
R
O
D
U
C
E
R

b
o
o
k

keeping/dispatch

compiling o
f

project

information.

N
3
1
2
:
3
R
2
0
2
3
P
T
C
O
6
3
4

S
/
h
e

w
i
l
l

b
e

responsible f
o
r

maintaini

records related w
i
t
h

programmatic,

personnel

a
n
d

administrative

affairs.



u
t
a
�

(Office B
o
y
)

0
1

possess g
o
o
d

writing a
n
d

typing s
k
i
l
l

i
n

b
o
t
h

S
/
h
e

w
i
l
l

b
e

responsible

f
o
r

acting a
s

nodal

H
i
n
d
i

a
n
d

English.

person

f
o
r

channelling communication.

Qualification-

Secondary education Office maintenance, arrangement t
o
r

meeting,

(Should o
w
n

a
n
d

know t
o

r
i
d
e a Bicycle o
r

b
i
k
e
.
) | assisting i
n

clerical

works, running errands a
n
d
,

R
,

o
t
h
e
r

assigned t
a
s
k
s
.
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